Transfer Module In Audit Online Application

Requirement
Auditors can be transferred from one location to another location.
» The transfer can happen within the state or outside of a state.
» Auditor can promote within the same office or location.
» New appointment in cases of any demise, retirement, or suspension

A functionality should be available with all checks and approval from the Creator or Admin.

TRANSFER — IN THE MENU
» Transfer can be done either by State/Division/Regional/District admin as per the state

opt hierarchy for the registered auditors.

» Parent user can grant the role for Transfer/Promotion/Retirement from the Assign role
menu

Transfer/Promotion/Retirement/Others This Module is used to perform Transfer/Promotion/Retirement/Others on user

APPROACH TO WORK ON FUNCTIONALITY INTRODUCED:

1. In case of Retirement/Demise: Admin shall view the Transfer of User in menu, on

selection of User and Reason as Retirement/Demise, Admin will be able to submit form,
Internally the system will check whether user is registered using mail id or system
generated Id. In both cases profile history will be created automatically and delete
user(s) present profile.

In case of user is using mail Id as login then use login Id is replaced with system
generated Id. A mail will be received by Admin (Parent User) with a new system generated Id.
Furthermore, Admin will communicate the replacement of this USER ACCOUNT with a new ID

and New user can proceed the work pending.

Steps to be followed:



1) Login as State/Division/Regional/District Admin with role of Transfer/ Promotion/

Retirement/ Others

W« Transter Of

2) Go to Manage Employee Transfer >> Transfer User

Transfer/Promotion/Retirement of user

Select User Select v

Reason of Relieving * Select v

3) Select the user, reason for relieving as retirement/demise and click on the submit button.
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Transfer/Promotion/Retirement of user

Select User * satish kommareddy@ap.gov.in—Satish(Senior Auditor v

Reason of Relieving * Retirement/Demise/Others e

4) After successful submission a message will be received.
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Transfer/Promotion/Retirement of user
0 Reguest for Retiremant/Demise/Others has been processed

Select User * successfully

Reason of Relieving * Select v

5) Parent user will receive an email regarding his child user.

Retired/Demised User Account

From: noreply.auditonline@nic.in

Date: 2021-05-06 15:27 Encoding: | English

Dear User,

;ou I?ave changed status of following user satish.kommareddy@ap.gov.in to Retired/Demise New user can operate same Account with the following
atails:

New User Login Id :AP0G2740

Kindly Reset the password for this Login Id and Forward it to respective user

Regards
AuditOnline Team

6) Now Admin will communicate the replacement of this USER ACCOUNT with a new ID
and New user can Proceed the work pending.

2. In case of Promotion/change in designation: On selection of User and Reason as

Change in Designation, admin will see a model of pending tasks with the user and it’s up

to admin to either ask user to clear his pending task(s) if any or Transfer task to auto

populated for designated users in transfer to user combo (it will be populated on basis




of designation binded with process flow as well as part. After that Admin will be able to
update designation of the user on location.
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Transfer/Promotion/Retirement of user

Select User UP000042--Junior Auditor{Junior Auditor) hd

Reason of Relieving Change in Designation w

All the tasks should be transferred to the user of same designation before transferring it to the
another location.

Transfer Task to Other User

Auditee Name Task Name Team Name Transfer to User*
AMROHA-JOYA-Amroha Dehat Record Intimation letter Amroha Dehat Audit Team _Select—

AMROHA-JOYA-Adalpur Taj Record Infimation letter twawratitg _Seleci-

AMROHA-JOYA-AHMADPUR DEVIFURA Record Infimation letter twawrgtitg _Solect—

AMROHA-JOYA-ATAIRNA Record Intimation letter twawratitg _Select—

AMROHA-JOYA-Atrasi Kalan Record Intimation letter twawratitg

AMROHA-JOYA-Aurangabad Record Infimation letter twawrgtitg

—

Select the new designation of the selected user from the Designation drop down.

Transfer/Promotion/Retirement of user

Select User *

prasad.rayapati v.in--Venkata Satya Prasad(Senior Auditor) v

Reason of Relieving Change in Designation "

Designation * District Audit Officer v
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3) In_ case of Transfer: On selection of User and Reason as Transfer, Admin will be prompted

to pending Tasks if any. Now either Admin will ask the user to clear his pending task or if Admin
will transfer the task to another user of the same designation (If the new user not present in
team, in that case admin has to modify team with same designated user) and update the user
active location with a new destination. It is mandatory to choose designation because
designation code is not unique on LGD Level so if the designation name is the same but with
different Igd codes then old location history and profile history will be saved in both cases. If a
user is getting transferred from one state to another then in that case his system generated
User Login Id will be changed after joining at a new location.

Transfer/Promotion/Retirement of user

Select User

Reason of Relieving

Choose Unit Inter State ® Intra State

Choose Hierarchy Inter Department ® |ntra Department

Department Level * Office Name * Designation *

Joining of User at new location

TRANSFER TASK MODEL FUNCTIONALITY: It is introduced in case of pending task need to be
transferred before transfer of user with following condition:
» Task should only be transferred to the same designated user with part of the team
if there is no such user present in the team then Team needs to be modified.
» |If task need to be transferred to another designation than Admin can check

process flow and modify process flow task with new designation.

JOINING TRANSFERRED USER FUNCTIONALITY: Joining of transferred user will be done by the
new administrator where the user has been transferred. Details of previous location to new

location admin user will be available, admin will approve the user for new location. If user was



transferred from other state and was using system generated ID there, in that case at the time
of Approval for joining internally a new system generated id will replace the old one and user
have to fill and verify his account again, this new Id will be sent to new admin at the time of
Joining Approval.

if the user was earlier using its personal mail Id then verification and profile resubmission
process not needed. After joining at a new destination, new admin will able to use this user as
part of his audit team.

Steps to followed:

Transfer of user>> Manage employee transfer>> Joining User

Approval of transferred user
Show 10 ¢ eniries Search:
Action
Transfered
SrNo. T User Login Id Designation Current Location Transfer From Location Transfered By On Approve
1 nicebalu221082@gmail.com | Disfrict Audit Office of District Audit Officer( Office of District Audit Officer( parentuser2@yopmail.com | 04-05-2021 .
Officer DISTRICT - KRISHNA DISTRICT - PRAKASAM )
2 bkondalu1973@gmail com Disirict Audit Office of District Audit Officer( Office of District Audit Officer( parentuser2@yopmail com | 06-05-2021 E.
Officer DISTRICT - KRISHNA DISTRICT - PRAKASAM
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Relieving Reason: In relieving reason dropdown admin can view details of his transferred
/retired/promoted user.

Transfer/Fromotion/Retirement history of user

; +
Relieving Reason —-Seleci- -

All

Transfer

Change in Designation
Retirement/Demise/Cthers




